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paperback. Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be
provided aDer the shipment.Pages Number: 470 Publisher: Electronic Industry Pub. Date :2009-01-01 version 1.
This book presents a wealth of tips. practical. everyday work and life in the OEice 2007 users must reference.
CD-ROM which covers most of the book documents the eEect of skills to allow readers to practice while
studying. This book describes in detail the application of OEice 2007 in all walks of life skills. The book includes
four. 45 chapters 809 skills. Part 1 focuses on practical skills Word 2007. a total of 12 chapters. including the
operation of the document. view and command. text manipulation. fonts and paragraphs. page layout. photo-
text. tables and charts. printing. advanced layout. automation. Protect documents and eEicient tool; Part 2
focuses on practical skills for Excel 2007. a total of 15 chapters. including setting Excel 2007 environment.
operating a workbook. worksheet operations. the operating cell. data input. clever use of names and
conditional formatting. data analysis . Analysis ToolPak. function skills. chart techniques. graphics skills.
security and print settings. Excel hyperlinks and VBA skills; Section 3 focuses on practical skills PowerPoint 2007.
a total of 10 chapters. including the basic set PowerPoint. PowerPoint layout settings. PowerPoint text settings.
PowerPoint presentation editing. PowerPoint graphics and tables operation. PowerPoint multimedia
applications. PowerPoint slide processing. PowerPoint and PowerPoint hyperlinks security and printing; Section
4 focuses on practical techniques Outlook 2007. a total of eight chapters. including the basic Outlook settings.
Outlook e-mail management. e-mail in Outlook and Outlook personalized treatment. This book is very
comprehensive. daily oEice for the industry to learn and use. Contents: Section 1 Word 2007 Practical
techniques Chapter 1 Document Actions 1.1 skills view the document in Word is not installed in...
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H o w  to  av o id  th e execu tio n  o f  12 trap s ( 4VC D +1 Th is text materials)  k( C h in ese                     
Ed itio n )  
paperback. Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking
number will be provided aDer the shipment.Pub Date :2004-06-01 Publisher: Peking
University the Audiovisual Press Basic information title: how to avoid...
Sav e eBo o k »  

Bran d  n ew  gen u in e]  n ew  cu rricu lu m teach er classro o m skills  gu id an ce th e                             
b o o k Ed ito rial  Bo ard  9787501954544 C h in a L igh t In d u stry  P ress( C h in ese                            
Ed itio n )  
paperback. Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking
number will be provided aDer the shipment.Paperback. Pub Date :2006-07-01 Pages: 302
Publisher: China Light Industry Press Information Title: The new...
Sav e eBo o k »  

Eigh th  grad e Bio lo gy  ( Vo l.1) - R - ch amp io n  n o tes -  co n tain in g materials exercise                              
an sw ers 
paperback. Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking
number will be provided aDer the shipment.Pages Number: 224 Publisher: Dragon Book Pub.
Date :2011-4-1. If. in wrestling while still feeling...
Sav e eBo o k »  

Eigh th  grad e Bio lo gy  ( Vo l.1)  -  su p p o rtin g th e P eo p le's Ed u catio n  P ress                                
textb o o k -  Grap h ic n ew  materials       
paperback. Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking
number will be provided aDer the shipment.Pages Number: 194 Publisher: Liaoning
Education Press Pub. Date :2010-5-1. Global authority psychologists. physicists. biologists...
Sav e eBo o k »  

H igh  sch o o l En glish  co mp u lso ry  1 -  su p p o rtin g Beij in g N o rmal U n iv ersity  P ress                          
textb o o k -  seco n d ary  sch o o l teach in g th e w h o le so lu tio n                   
paperback. Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking
number will be provided aDer the shipment.Pages Number: 312 Publisher: Shaanxi People's
Education Press Pub. Date :2010-5-1. High school English learning...
Sav e eBo o k »  
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